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1. Purpose

Willis College is committed to providing a safe, healthy, and professional educational experience for all
students and staff. This policy establishes standards for personal conduct, environmental safety, and
health management to mitigate hazards and ensure a respectful learning atmosphere. Drills are
regularly conducted for fire, medical event protocols, and lockdown procedures; students must attend

these.

2. Scope

Applies to: All students.
Applies in: All learning environments.

Includes: Smoking/vaping, substance use, nutrition/hydration protocols, personal hygiene,
allergy management, and general safety procedures.

Excludes: N/A.

3. Definitions

Spill-Proof Container: A drinking vessel equipped with a tight-fitting lid (e.g., travel mug)
designed to prevent liquid damage to electronics.

Proper Hygiene: Maintenance of personal cleanliness, including regular bathing, hair washing,
dental care, use of deodorant, and wearing clean clothing.

Potent Scents: Excessive perfumes, colognes, or other fragrances that may trigger sensitivities
or allergic reactions in others.

4. Policy Statement

The College maintains a comprehensive approach to health and safety through the following
regulations:

Health and Safety Committee Mandate:

Willis College has a Health and Safety Committee in place. The committee operates under the following
core beliefs:



e Shared Responsibility: Safety is everyone’s responsibility.

e Personal Involvement: Safety is achieved through the direct and personal involvement of all
persons in the organization. All individuals must be aware and be vigilant.

e Prevention: Protective measures are taken to reduce the occurrence of hazards and injuries.
Smoking and Substance Use:

e Smoking/Vaping: Smoking cigarettes, e-cigarettes, or vapour sticks is strictly prohibited inside
the College. Smoking is restricted to designated outdoor areas only.

e Substance Use: Students suspected of being under the influence of alcohol or drugs on school
premises, during online classes (in the learning environment), or at a practicum site, will be
removed and may face withdrawal.

Eating and Drinking:

e Labs: Eating is prohibited in all lab environments to foster good working habits (exemptions may
apply for special events).

e Electronics Protection: All drinking containers must be spill-proof to prevent damage to
keyboards, computers, and monitors.

Hygiene and Scents:

e Standards: Students are expected to maintain proper hygiene and wear clean, stain-free
clothing.

e Scent-Aware Environment: To respect those with allergies or sensitivities, students must refrain
from using excessive perfumes, colognes, or other potent scents while on campus. Students are
expected to maintain proper personal hygiene (e.g., regular bathing and use of deodorant) and
wear clean, stain-free clothing.

Allergies and Medical Conditions:

e Disclosure: All medical or allergy conditions affecting learning must be disclosed prior to
registration or immediately upon occurrence for student safety. Medical documentation may be
required.

e Mitigation: When an allergy is disclosed (e.g., peanut allergy), the College will post signage, and
all students/staff must respect the necessary limitations to prevent medical emergencies.

5. Procedures

¢ Related procedure document(s): Health and Safety Committee Protocols (Each campus has
CPR/FA trained personnel and those names are posted on the OH&S boards.

e High-level steps:

1. Reporting Accidents: Students must report any accident to staff immediately. An
Incident Report will be completed with proper follow-up.



5.

First Aid: First aid kits are available throughout the College and are identified by
signage.

Naloxone Kits: Naloxone kits are available on-site.

Committee Oversight: The Health and Safety Committee monitors protective measures
to reduce hazards and injuries.

Critical Incident Response: Critical Incident Response protocols apply.

6. Compliance and Enforcement

Students must comply with the Health & Safety policy. Non-compliance will be addressed through the
College's standard disciplinary framework, which may include formal warnings or potential program
withdrawal depending on the severity of the violation.

7. Training and Awareness

e Required training: Policy reviewed during student orientation.

e Target audience: Students.

e Documentation: Policy is outlined in the Willis College Student Handbook provided during
enrollment.

8. Related Documents

e Policies: Student Handbook - Professional Behaviour; Risk Assessment Policy.

e Procedures/standards: Health and Safety Committee involvement guidelines — where
applicable.

¢ Forms/templates: Enrollment Contract; Medical Disclosure Form.



