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1. Purpose

In accordance with Section 35A of the Private Career Colleges Operational Regulations, Willis College is
committed to providing a safe and supportive environment. This policy addresses sexual violence
involving students and establishes a framework for support, reporting, and resolution.

2. Scope

Applies to: All students of Willis College (Nova Scotia Only).
Applies in: All campus locations and college-related activities (Nova Scotia Only).

Includes: Acts of sexual violence committed, threatened, or attempted against a student
without their consent.

Excludes: N/A.

3. Definitions

Sexual Violence: Any sexual act or act targeting a person’s sexuality, gender identity or
expression, physical or psychological in nature, committed, threatened, or attempted without
consent. This includes sexual assault, sexual harassment, stalking, indecent exposure,
voyeurism, and sexual exploitation.

Sexual Violence Response Coordinator (SVRC): The designated staff member (Campus Director)
responsible for consultations, referrals, and investigations.

4. Policy Statement

Willis College maintains a zero-tolerance stance toward sexual violence. The College provides access to
supports and accommodations regardless of whether a formal report is filed.

Rights and Protections:

No Preconditions: Students are not required to report, file a complaint, or participate in any
process as a condition of accessing supports or academic accommodations.

Right Not to Participate: Students have the right to choose not to request an investigation and
the right to decline participation in any investigative stage.

Retaliation: Any attempt to retaliate against a complainant or witness is strictly prohibited.



e Procedural Fairness: Both the complainant and respondent have the right to know and respond
to evidence. Each may have one support person present at all meetings.

Confidentiality and Privacy:

All records related to sexual violence reports and investigations are kept confidential and disclosed only
on a need-to-know basis, protected under applicable privacy legislation.

5. Procedures
e Related procedure document(s): N/A
o Complaint and Investigation Steps:

1. Reporting: A student may submit a written or in-person complaint to the SVRC (Campus
Director). In their absence, contact Student Services or the Faculty LPN.

2. Initiation: Within 3 business days, the SVRC decides whether to open a formal
investigation based on credibility and potential risk.

3. Interim Measures: The SVRC may impose no-contact directives, safety planning, or
schedule changes during the process.

4. Investigation: Conducted by the SVRC (unless a conflict of interest exists, in which case
alternate staff are assigned).

5. Decision: Sanctions may range from warnings to suspension or dismissal, or restorative
measures where appropriate.

e Accommodation Request Process:
1. Request: Student submits a written request to the SVRC.

2. Response: The SVRC responds within 3 business days to arrange adjustments (e.g.,
deadline extensions, temporary leaves).

6. Compliance and Enforcement

e Appeals (Investigation): Either party may appeal a final decision to the Vice President of
Academic and Campus Excellence in writing within 10 business days.

e Appeals (Accommodation): A student may appeal an accommodation decision within 5 business
days of notification.

e Staff Training: Personnel involved in this policy must complete mandatory training (e.g., Nova
Scotia Human Rights Commission modules) regarding the impacts of and responses to sexual
violence.

7. Training and Awareness

e Required training: Mandatory training for SVRC and relevant staff; policy reviewed with
students during orientation.



e Target audience: Students and Staff.

¢ Documentation: Policy is outlined in the Willis College Student Handbook; student input is
obtained during initial development and all subsequent reviews.

8. Related Documents

e Support Resources: Health & Wellness App (1-844-451-9700), Nova Scotia Sexual Assault
Centres, 211 Nova Scotia.

e Policies: Bullying and Harassment Policy; Professional Behaviour Policy.

¢ Forms/templates: Enrollment Contract.



