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1. Purpose

Willis College aims to facilitate a professional learning and teaching atmosphere. This policy ensures that
students conduct themselves in a manner that fosters credibility, prepares them for the job market, and
maintains the reputation of the College within the shared business communities where campuses are

located.

2. Scope

Applies to: All students.

Applies in: All school environments, including classrooms, labs, common areas of the building,
virtual learning spaces, practicum sites, clinics, and third-party locations.

Includes: Behavioral expectations, professional standards, attire requirements, and use of
College property/resources.

Excludes: N/A.

3. Definitions

Professionalism: The way individuals conduct themselves, reflecting a commitment to
excellence, respect, and integrity.

Unseen Network: Visitors, clients, other business tenants, and professionals within the campus
building who represent potential networking and employment opportunities.

Lab Environment: Specific instructional areas requiring specialized safety or professional attire.

Restricted Areas: Any area not intended for general student access, including the administration
office/reception, instructor desks, and storage rooms.

Discrimination: Any act based on race, ancestry, place of origin, colour, ethnic origin, national
origin, creed, sex, gender, age, marital status, family status, political affiliation or belief, religion
or belief, sexual orientation, or any defined disability.

4. Policy Statement

Students are expected to conduct themselves in a professional manner at all times. Professionalism is a
core component of the educational experience at Willis College and is demonstrated through the
following pillars:



Offences of Conduct: Willis College has a zero-tolerance policy regarding allegations of misconduct in
the areas of discrimination and sexual harassment; the College will not tolerate any form of verbal or
physical abuse.

Respect for Others & Personal Integrity: Students must demonstrate integrity and respect by:
e Contributing equitably in group work and collaborative projects.
e Demonstrating positive interactions in the learning environment.

e Displaying respect, a supportive attitude, and professionalism with classmates, instructors, and
staff.

e Maintaining punctuality and avoiding disruption of the learning environment.
e Showing a consistent commitment to their program of study and being reliable.
e Avoiding conflicts of interest, bias, and strictly adhering to all College rules.

Dress Code: Students must follow the Student Dress Code Policy. This applies in all learning
environments. The College will address specific uniform or lab safety requirements.

Other Offences: The following are considered serious professional offences:
e Misuse of equipment or unauthorized access to Restricted Areas.

e Presence or participation in the learning environment under the influence of or in possession of
drugs or alcohol.

e Inappropriate use of Internet resources (refer to the Software, Hardware and Internet Usage
Policy).

5. Procedures
e Related procedure document(s): Internet Policy; College Student Complaint Procedure.
¢ Enforcement Procedures for Discrimination, Abuse, or Harassment:

1. Written Allegation: Allegations must be submitted in writing to the Campus Director,
who will conduct a thorough investigation.

2. Investigation Outcomes: The Campus Director will:
= Dismiss the allegation on the grounds of insufficient evidence;
* Accept that the allegation is founded and seek a remedy; or

= Refer the matter to the College Complaint Resolution Committee for further
investigation and action.

6. Compliance and Enforcement

Students who fail to adhere to professionalism or dress code standards may face verbal warnings, being
asked to leave class, or warning letters.



For "Other Offences" and Serious Misconduct, if allegations of equipment misuse, piracy, unauthorized
access, discrimination, or abuse are found to be true, the student may be:

e  Withdrawn from the program; or

e Placed on probation.
Note: Progressive Discipline steps may apply.
7. Training and Awareness

e Required training: Policy reviewed during orientation.

e Target audience: Students and Faculty.

¢ Documentation: Policy is outlined in the Willis College Student Handbook.
8. Related Documents

e Policies: Student Handbook - Professional Behaviour; Attendance and Dismissal Policy; Internet
Policy.

e Procedures/standards: Program-specific Lab Manuals.

¢ Forms/templates: Enrollment Contract; College Student Complaint Form.



