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1. Purpose

The Practicum Policy outlines clear guidelines and expectations for students with practicum placements
as part of their academic programs. At the College, our programs are designed to provide an education
for life, recognizing that hands-on experience is a deciding factor in employability. This policy ensures
that students are adequately prepared, understand eligibility criteria, and behave appropriately in
simulated and practicum work environments. Practicums are program courses, and all the same rules
apply to them. Only two attempts at completing practicum are permitted.

2. Scope

Applies to: All students enrolled in programs requiring a mandatory practicum component,
mentorship, or On The Job Training.

Applies in: Both domestic and international contexts.
Includes: Placement securing processes, eligibility requirements, and conduct expectations.

Excludes: Guarantee of post-graduation employment.

3. Definitions

Practicum: A mandatory, structured practical experience designed to apply practical theoretical
knowledge in real-world settings.

Career Services: The department responsible for career preparation, placement assistance, and
practicum resources.

Good Standing: A status indicating a student meets academic, attendance, financial, and
conduct standards.

Practicum Prerequisites: Program-dependent documentation required before placement (e.g.,
Criminal Record Check, Vulnerable Sector Check, Child Abuse Registry Check, Immunizations).

Placement Host: The partner organization providing the work site and mentorship for the
student.

4. Policy Statement



Learning is a life-long process, and students are expected to act professionally at all times. Failure to
meet the following conditions will result in ineligibility for practicum, which will affect the ability to
graduate and may result in withdrawal from the program.

Eligibility Requirements: To be eligible for practicum, students must meet and maintain the following:

Academic Standing: A passing grade must be achieved in all prerequisite courses and
completion of all prerequisite courses.

Attendance: Minimum 90% attendance maintained throughout the program.

Professional Conduct: Professional behavior must be demonstrated throughout the duration of
the program.

Financial Status: Student account must be in good standing with established payment plans.

Documentation: All practicum prerequisites and documents must be provided to the College in
the designated program timeline.

Placement Regulations:

Mandatory Completion: Practicum must be completed successfully to graduate. Attendance
rules apply, and hours are recorded.

Allocation: Allocations are based on academic requirements. Personal circumstances
(geographic location or out-of-school commitments) are not considered. In-person placements
are program dependent.

Declining Placement: If a student declines an assigned practicum, they are responsible for
locating their own, subject to College approval.

Student-Initiated Placements: Students wishing to obtain their own practicum must notify
Career Services in writing at least three months in advance. Request does not guarantee
acceptance (Program Dependent).

Conflicts of Interest: Students may not complete a practicum where a family member is
employed or receives care/education.

Expenses: All costs related to the practicum are the student’s responsibility.

5. Procedures

Related procedure document(s): Practicum Handbook (Program Specific); Verification of Hours
in Student Portal

High-level steps:
1. Preparation: Student submits all prerequisites to the College.

2. Notification: Students securing their own placement must notify the College in writing
three months prior to the start date.

3. Liaison: The College secures contracts and connects students with verified hosts.



4. On-site Conduct: Students must update hours daily in the student portal. Any concerns
or changes to the schedule/attendance must be reported to the College immediately.

5. Evaluation: Students must obtain a satisfactory evaluation from the host.

6. Compliance and Enforcement

Failure to Graduate: Failure to complete required hours in the designated time frame and
receive a satisfactory evaluation results in failing the practicum and ineligibility for graduation.

Failed Practicum: Students are responsible to locate their own replacement practicum, subject
to college approval and specific requirements, which may result in significant fees up to
$100/hour.

Dismissal/Abandonment: If a student is dismissed by a host or abandons a placement, they are
considered to have failed the practicum. The College does not guarantee an additional
placement for behavioral dismissals.

Eligibility Re-qualification: For programs with multiple practicum instances, students must re-
qualify for eligibility for each specific placement. In order to advance to a scheduled practicum,
students must complete all previous prerequisite practicums.

7. Training and Awareness

Required training: Program Coordinators and Career Services inform students of specific criteria
during the academic term.

Target audience: Students, Career Services staff, and Practicum Hosts.

Documentation: Policy details are provided in the student handbook and orientation materials.

8. Related Documents

Policies: Attendance Policy, Student Code of Conduct, Professional Behaviour Policy.
Procedures/standards: Resume Writing and Interview Guidelines.

Forms/templates: Practicum Prerequisites Checklist, Student Evaluation/Career Management
Form.



