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1. Purpose 

The College is committed to ensuring a high-quality learning and teaching atmosphere. As English is the 

primary language of instruction and examination, students must demonstrate a specific level of 

proficiency to successfully follow post-secondary academic programs and participate in the educational 

mission of the college.  

2. Scope 

• Applies to: All applicants whose first language is not English.  

• Applies in: All campus locations and online programs.  

• Includes: Admission requirements, enrollment criteria, and exemption standards.  

3. Definitions 

• Language Proficiency: The ability of an individual to speak or perform in an acquired language, 

measured by standardized test scores or academic history. Four core skills areas are evaluated 

including reading, writing, listening, and speaking. 

• Official Documentation: Transcripts, certificates, or test results sent directly from the issuing 

institution or testing body to the College.  

• Instructional Language: The language used for delivery of curriculum, assessments, and 

classroom interaction.  

4. Policy Statement 

The College adheres to strict language requirements for the recruitment and enrollment of applicants 

whose first language is not English.  

Enrollment Requirements 

Applicants from countries where the official language is not English must meet or exceed the minimum 

standardized test scores outlined in the comprehensive matrix below:  



 

Submission of Scores 

All official language proficiency scores must be sent directly to the admissions office from the testing 

body. Language scores submitted directly by students will not be accepted. Scores must be from within 

the last Two (2) years. 

Exemptions 

Applicants may be exempt from providing a standardized language score if they meet one of the 

following criteria: 

• Previous Studies in English: Completion of at least two years (or 60 credit hours) of full-time 

studies at a secondary or post-secondary institution where English was the primary language of 

instructions (Official documentation required). 

• Completion of an English Pathway Program: Successful completion of an accepted English 

language pathway program at one of Willis college’s partner schools. 

5. Additional Information 

During the interview, applicants must demonstrate clear, empathetic, and professional communication. 

Key expectations include active listening, thoughtful and organized responses, and an understanding of 

the responsibilities of trusted professional roles. While perfect grammar isn't required, effective 

communication is essential to ensure safety, collaboration, and success in the training environment. 

6. Procedures 

1. Applicant submits international application form  

2. Admissions Advisor reviews documentation to determine if proof of proficiency is required 



3. If required, the applicant must ensure official test scores or pathway completion certificates are 

sent to the college 

4. Admissions Advisor verifies proficiency meet requirements 

7. Compliance and Enforcement 

Failure to provide proof of English proficiency that meets the minimum standards will result in: 

• Denial of admission to the chosen academic program.  

• Requirement to complete a recognized ESL Pathway program prior to enrollment.  

• Rescinding of a conditional Letter of Acceptance.  

8. Training and Awareness 

• Required training: Policy review for Admissions and Recruitment staff.  

• Target audience: Prospective students and International Recruitment agents.  

• Documentation: Outlined in the International Student Prospectus and Enrollment Contract.  

9. Related Documents 

• Policies: Admissions Policy, International Student Policy.  

• Forms/Templates: Enrollment Contract, International Application Form.  

 


