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1. Purpose

Willis College aims to facilitate a professional, respectful, and inclusive learning environment. This policy
establishes clear expectations for student dress, hygiene, and presentation in both in-person and online
learning environments, ensuring alignment with workplace standards and supporting student success.

2. Scope
e Applies to: Students

e Applies in: All learning environments including classrooms, labs, common areas, and virtual
platforms (e.g., Zoom)

e Includes: Dress standards, hygiene expectations, grooming, and online presentation
e Excludes: Program-specific uniform requirements where separately defined

3. Definitions
e Professional Attire: Clothing that is appropriate for an academic or workplace environment.
e Hygiene: Maintenance of personal cleanliness including use of deodorant and clean clothing.
e Online Learning Environment: Any virtual classroom including Zoom sessions.

e Inappropriate Attire: Clothing that is offensive, revealing, disruptive, or not suitable for a
professional setting.

4. Policy Statement

Students are expected to present themselves in a professional manner at all times. Professional
appearance and hygiene are essential components of workplace readiness.

Dress Code — General Requirements:
e Clothing must be clean, neat, and in good condition.
e Clothing must not display offensive, discriminatory, or inappropriate language or imagery.
e Students must avoid overly revealing or distracting attire.

e Acceptable attire includes business casual clothing such as shirts, blouses, dresses, and
sweaters.



Dress Code — In-Person Classes:
e Students must wear appropriate clothing and footwear at all times.

e Prohibited attire includes: pajamas or sleepwear, ripped or excessively distressed clothing,
athletic wear (unless program-approved), beachwear or loungewear, and revealing or see-
through clothing.

Dress Code — Online / Zoom Classes:
e Students must dress appropriately for a professional learning environment.
e Pajamas, sleepwear, or inappropriate attire are not permitted.
e Students must maintain a presentable appearance when on camera.
e Backgrounds must be appropriate and non-distracting.
e Students must follow College requirements regarding camera use and participation.
Footwear:
e Closed-toe shoes are recommended for in-person classes.
e Sandals may be permitted if appropriate.
e Flip-flops and overly casual footwear should be avoided.
Personal Hygiene and Grooming:

Students are expected to maintain proper hygiene at all times, including regular bathing, wearing clean
clothing, use of deodorant, maintaining a neutral scent (avoiding excessive perfume/cologne), and
general grooming that reflects professionalism. Failure to maintain hygiene standards that disrupt the
learning environment may be addressed confidentially by staff.

Cultural and Religious Attire:

Willis College respects cultural and religious diversity. Students may wear attire reflecting their identity,
provided it meets safety and professional standards.

5. Procedures
¢ Related procedure document(s): N/A
¢ High-level steps: N/A
6. Compliance and Enforcement
Failure to comply with this policy may result in the following consequences:
e Verbal warning.
e Being asked to leave or log out of class.

e  Written warning permanently placed in the student’s file.



e Further disciplinary action in accordance with College policies, which may include dismissal or
expulsion.

7. Training and Awareness
e Required training: Policy reviewed during orientation.
e Target audience: Students and Faculty.

e Documentation: Policy outlined in the Student Handbook provided as part of the Enroliment
Contract.

8. Related Documents

e Policies: Student Handbook - Professional Behaviour, Respect for Others, Personal Integrity;
Student Health & Safety Policy.

e Procedures/standards: N/A.

e Forms/templates: Enrollment Contract.



