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1. Purpose

Artificial Intelligence (Al) technologies are increasingly used in education. The purpose of this policy is to
guide students in the responsible, ethical, and transparent use of Al tools while maintaining academic
integrity and ensuring that students develop the knowledge and skills required in their programs. Al
tools should support learning rather than replace it. This policy supplements the Academic Integrity
Policy of the Student Handbook.

2. Scope

Applies to: All students enrolled at Willis College.

Applies in: All academic work, including assignments, exams, quizzes, and course-related
projects, practicum placements (use of translator, etc.).

Includes: Use of generative text, image, code, and data analysis tools.

Excludes: N/A.

3. Definitions

Artificial Intelligence (Al) Tools: Systems that generate or assist in generating text, images,
code, data analysis, or other content using machine learning or large language models (e.g.,
ChatGPT, Microsoft Copilot, Google Gemini, Al coding assistants, and other emerging
technologies).

Academic Misconduct: Submitting Al-generated work as one's own without disclosure or using
Al to bypass learning outcomes.

Disclosure: A formal acknowledgment by the student indicating if and how Al tools were used to
contribute to their academic work.

4. Policy Statement

Principles of Responsible Al Use:

Students are expected to use Al tools responsibly and within Willis College Academic Integrity
Policies.

All submitted work must reflect the student's own understanding.



e Students are responsible for verifying the accuracy of any Al-generated content, as the College
holds students accountable for the accuracy of all submitted work regardless of how it was
produced.

Al Use Restrictions:

e Prohibited Use: Al tools may not be used for exams, quizzes, or major written assessments. Use
in these categories may be considered academic misconduct.

e Permitted Learning Support: Al may be used for brainstorming ideas, creating outlines,
clarifying course concepts, reviewing grammar, or debugging code for practice.

e Conditional Use: Al may be used in an assignment, where express permission is given, provided
the student discloses the use, critically reviews and edits the output, and ensures the final
submission reflects their own understanding.

Instructor Authority:

e Instructors, in collaboration with the Faculty Head/Campus Director, retain the authority to
determine the acceptable level of Al use in their courses.

e If guidance is not provided in the syllabus, students must assume Al tools are not permitted and
seek clarification.

5. Procedures

e Disclosure Requirement: Students must acknowledge Al use. Example: “Artificial Intelligence
tools were used to assist me with brainstorming and editing. All final work reflects my own
understanding.”

e Verification: Students must critically review and edit any Al output before submission.

e Al Detection: Willis College may use detection tools or instructor assessment to identify
potential misuse. Findings will be based on the totality of evidence available.

6. Compliance and Enforcement

Submitting Al-generated work without disclosure constitutes a violation of the Academic Integrity Policy
and follows the existing progressive discipline process. Violations of program expectations are generally
addressed through Progressive Discipline, though dismissal may occur at any time depending on

severity.

e Examples of Misconduct: Submitting assignments without acknowledgment, using Al during
prohibited exams.

e Consequences: Students are responsible for ensuring that Al is used only as a supplementary
tool and not as the primary means of completing assessments. Consequences may include
assignment failure, course failure, withdrawal from the program, or other disciplinary actions as
outlined in the College Academic Integrity Policy.



e Appeals: Students retain the right to appeal findings under the Student Complaint Procedure
and the Student Appeals Policy.

7. Training and Awareness
e Required training: Policy reviewed during orientation.
e Target audience: Students and Faculty.

e Documentation: Policy is outlined in the Willis College Student Handbook; course-specific
expectations are found in assessment instructions.

8. Related Documents
e Policies: Student Handbook Section 2: Academic Integrity Policy; Student Appeals Policy.
¢ Procedures/standards: Student Complaint Procedure.

¢ Forms/templates: Enrollment Contract, Assignment Cover Sheets (where disclosure is required).



