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1. Purpose 

The purpose of this policy is to outline the principles that support academic integrity and describe the 

College’s expectations of conduct. Academic Integrity is a pillar of teaching and learning; high standards 

are integral to ensuring that graduates are of the highest possible quality and maintain the reputation of 

both the individual and the college. 

College members are responsible for complying with these principles, identifying misconduct, and 

responding with necessary education or consequences. Students maintain the right to appeal findings of 

a breach or progressive discipline as per the Student Appeals Policy. 

2. Scope 

• Applies to: Students and Employees 

• Applies in: All academic education, scholarship, and achievement activities 

• Includes: All activities relating to academic honesty, evaluations, and admissions 

• Excludes: N/A 

3. Definitions 

• Academic Integrity: Conduct that is honest and trustworthy in all aspects of the relationship 

with the College. 

• Academic Dishonesty: An intentional, reckless, or improper act to obtain academic advantage, 

credentials, or admission by deception. Includes cheating, plagiarism, and falsification of 

documentation. 

• Academic Misconduct: Any breach of the Academic Integrity Policy. 

• College Community: Includes all current employees, students (full-time, part-time, online, 

corporate), stakeholders in contractual relationships, and College committees or partnerships. 

• Employee: An individual currently employed by Willis College, including those on paid or unpaid 

leave. 

• Evaluation and Assessment: Any measurement assigned to teaching/learning activities, 

including quizzes, tests, exams, assignments, projects, and practicum documentation. 



• Plagiarism: Presenting someone else’s ideas, writing, or artistic work, or using AI to create 

school work as one’s own; failing to credit the source, whether intentional or through 

carelessness. 

• Student/Candidate: A person registered and undertaking a course of study at Willis College, or a 

person planning to register (Candidate). 

• Partner: An organization partnered with the College to deliver training, mentor, coach, or host 

students. 

4. Policy Statement 

General Requirements: 

• Commitment to Integrity: Willis College is committed to academic integrity and requires all 

students, employees, and partners to avoid all forms of academic dishonesty and plagiarism. 

• Awareness and Compliance: It is the responsibility of all community members to be aware of 

and comply with these standards. Academic dishonesty will not be tolerated. 

• Communication: The College will take reasonable steps to communicate these standards both 

verbally and in writing. 

• Investigation: Every reasonable step will be taken to discover and investigate suspected 

breaches of academic integrity. 

• Progressive Discipline: Where a breach is established, consequences will be imposed 

progressively based on the nature and severity of the incident. 

• Severe Breaches: The College reserves the right to progress directly to withdrawal/dismissal 

based on the severity of the breach. 

5. Procedures 

• Related procedure document(s): Academic Integrity Investigation Procedures 

• High-level steps: 

1. Identification and reporting of a suspected breach. 

2. Formal investigation per established college procedures. 

3. Determination of findings and application of progressive discipline. 

6. Compliance and Enforcement 

Violations of program expectations are generally addressed through Progressive Discipline, though 

dismissal may occur at any time depending on severity. Failure to comply with academic integrity 

standards will result in progressive or non-progressive discipline, which may include: 

• A mark of zero for the specific evaluation and/or assessment. 

• Requirement to perform an additional evaluation related to academic integrity. 



• Requirement to resubmit work or submit additional assignments. 

• A mark of zero for the entire course. 

• Dismissal from the College. 

• Temporary or permanent prohibition from re-applying for admission. 

7. Training and Awareness 

• Required training: Standards communicated during orientation and within course syllabi. 

• Target audience: Students, Employees, and Partners. 

• Documentation: AI Use Policy, Outlined in the Student Handbook. 

8. Related Documents 

• Policies: AI Use Policy, Student Appeals Policy, Student Handbook. 

• Procedures/standards: Academic Integrity Investigation Procedures. 

• Forms/templates: Incident Report Form, Appeal Request Form. 

 


